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INTRODUCTION  
 
We are most happy to be able to provide you with this handbook.  All too often, the home and the school 
are looked upon as two functioning entities separated by a student.  It is with the hope of bridging this gap 
that this handbook was prepared. 

 

Within these pages you will find the rules of our school, an explanation of the services we offer, and our 
expectations for the education of your child.  You will also find specific directions for implementing any 
of the procedures necessary for your involvement in our school.  We hope you will find this information 
useful. 

 

We look forward to serving you and your child throughout the coming school year.  If we may be of 
service, please contact us at the address or telephone number listed below: 
 
 
 

ALL SAINTS REGIONAL SCHOOL 
100 South Washington Street 

Masontown, Pennsylvania   15461 
Telephone:  (724) 583-2141 

Fax: (724) 583-0232 
E-Mail:  sdorko@dioceseofgreensburg.org 
Web Site:  www.allsaintsmasontown.org 

 
 
 
 

PHILOSOPHY  
 
All Saints Regional School aims to stimulate and direct the academic, social, emotional, physical, 
and spiritual development of each student.  Our school provides an environment for students to live 
the Gospel values promulgated by the great teacher, Jesus Christ. 
 

We, as Christian educators strive through the integration of these values within our school 
curriculum and through interaction of members of the school community, to foster a growth in the 
commitment of service to God, one another, the church, and the community.  Through the 
celebration of the Eucharist and para-liturgical services, our students spiritually unite with the church 
community in worship. 
 

As each student progresses from preschool through grade 6, programs are provided through which 
each child is encouraged to work to the best of his/her ability and achieve their full potential. 

 

Socially, the school provides an opportunity for the students to interact in a positive manner with one 
another and with other members of the school and church community.  Our goal is to establish a 
pleasant, supportive, and family-like atmosphere. 
 

The staff at All Saints Regional School supports and challenges our students on the spiritual, 
academic, and personal levels.  Our goal is to foster growth in these areas.  Our ultimate goal, 
however, is ‘to teach as Jesus taught, to instill His message into all aspects of our school, and to 
create an atmosphere of community.’
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ADMISSION INFORMATION  

 
ADMISSIONS 

 
   
All Saints Regional School offers an elementary school program for students in kindergarten through 
sixth grade.  The school also offers a preschool program for three and four year-old children. 
Admission to both programs is open to all students, regardless of their religious affiliation.   
 

Any preschool child who reaches the age of three (3) by October 1 may enter the preschool 3 
program.  Any preschool child who reaches the age of four (4) by October 1 may enter the preschool 
4 program.  Any child who reaches the age of five (5) by October 1 of the current school year may 
be admitted to kindergarten unless evidence is present that the child is not ready to begin.  Any child 
who reaches the age of six (6) by October 1 of the current school year may be admitted to the first 
grade unless evidence is present that the child is not ready to begin.  Parents or guardians must 
accompany the child to school for the purposes of registration and verification of residency.  We will 
hold registration for the following school year during the second semester.  
 

A formal admission application must be completed and filed with the school administration prior to 
enrollment, in either the elementary school program, or the preschool program.  A new application 
must be filed for each year of the preschool program and for the first year of the elementary school 
program.  A non-refundable admission fee must be filed with each admission application.  A re-
application must be filed for each additional year of the elementary school program. A non-
refundable admission fee is required with reapplications. 
 

Continuation at All Saints Regional School for each successive year will be based on attitude, 
behavior, academic achievement, and tuition payment.   
   

TRANSFERS 
 

Transfers, to or from All Saints Regional School, usually take place at the beginning of the school 
year or between the first and second semester.  In case of a transfer, parents must submit written 
verification from the receiving school, confirming enrollment at that school and requesting release of 
school records.  No student records will be released if any tuition or fees are due to All Saints 
Regional School. 
 

WITHDRAWLS 
 

Parents are requested to give ample written notice if a student is being transferred to another school.  
If a student withdraws from school after April 1, no refund will be given on tuition. 
 

TUITION 
 

Parents and the school share the responsibility for the cost of Catholic education.  Parents will pay a 
reasonable amount of the per-pupil cost of education as established by the school and set forth in 
Diocesan Memorandum of Understanding No. 6032.   
 
Payment of tuition must be submitted according to the payment schedule established in the tuition 
contract.  It is the obligation of the parents to contact the school for financial assistance.  In case of a 
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failure to make timely payment of tuition, the student may become ineligible to attend school unless 
special arrangements are made with the school administration. 
 
All Saints Regional School, along with all other Diocesan Schools, uses the FACTS Tuition 
Management Services.  Filling out a FACTS application is a request for tuition assistance.  If an 
application is not filled out, the family will be expected to pay the full announced tuition amount. 
 

If a student transfers to another school, tuition may be refunded on a prorated basis; however, no 
refunds will be issued for transfers made after April 1.  If a student transfers while tuition is still 
owed, student records will not be released until the outstanding tuition is paid or arrangements are 
made for such payment.  Report cards will not be given at the end of any given school year if tuition 
is not paid in full. 

 
FINANCIAL AID  

 
Financial aid is available to help defray the cost of tuition.  The first level of financial aid is provided 
through funds that are made available through the Diocese of Greensburg.  The amount of financial 
aid that a student receives through these funds is largely determined by the financial need of his/her 
family.  Applications for this level of financial aid must be submitted on an annual basis.  
Applications for each school year are due by March 15th of the preceding school year.  All students 
are eligible for this financial aid, regardless of their faith.   

 

The second level of financial aid is provided through funds that are made available through local 
fundraising activities.  The fundraising activities are coordinated through the school’s development 
committee.   
 

In addition to the financial aid that is described in the preceding paragraphs, several educational 
foundations have provided grants to assist families with the cost of tuition.  These grants are usually 
awarded based upon the financial need of the respective family.  In recent years, the Bravo 
Educational Foundation, the Bridge Educational Foundation, the Community Foundation of Fayette 
County, and the Community Foundation of Greene County have awarded grants to families with 
students enrolled at our school.   
 

The Spc. Gregory A. Cox Memorial Scholarship is available to students who are enrolled in grades 
K-6.  This scholarship was established in memory of Gregory A. Cox, a graduate of All Saints 
Regional School and Geibel Catholic High School, by his family.  Spc. Cox was killed while serving 
on active duty with the United States Army in ‘Operation Iraqi Freedom,’ on September 27, 2004.   
 

Information and applications for the financial aid and scholarships that are described in the preceding 
paragraphs can be obtained at the school office. 
 

DISENROLLMENT 
 
A student may be disenrolled at any time at the discretion of the administration consistent with but 
not limited to the following content.  The administration may choose not to accept a student for 
enrollment for reasons consistent with but not limited to the following content as well. 
 
• Conduct: All Saints Regional School has the right to disenroll any student based upon conduct that 
is not consistent with our philosophy, mission statement, goals, objectives and code of conduct 
delineated in our handbooks and policy.  This could include but is not limited to criminal arrest and 
conviction at the local, state, or federal level.  As a nonpublic school, we have the right to consider 
all conduct internal or external to the school.  For instance, a student may be disenrolled for conduct 
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that is not consistent with our philosophy, mission statement, goals, and objectives and code of 
conduct whether the action or incident occurs at the school, school event, or within the community at 
large. 
 
• Academic Apathy: All Saints Regional School has the right to disenroll any student based upon 
lack of effort in the classroom such as failure to display appropriate classroom behaviors necessary 
for academic success.  This may include but is not limited to completion of homework and class 
assignments, failure to come to class properly prepared, and/or behaviors that impede or disrupt the 
academic or social environment of other students. 
 
• Attendance: All Saints Regional School has the right to disenroll any student based upon excessive, 
unexcused tardiness or absenteeism.  For instance, not providing proper medical documentation as 
defined in our Handbook. 
 
• Financial: All Saints Regional School has the right to disenroll any student based on 
noncompliance with the diocesan and school tuition policy. 
 
• Family Code of Conduct: All Saints Regional School has the right to disenroll any student based 
upon the student’s family member, extended or immediate, causing disruption in the school 
community in any way.  This would include a family member having conduct that is considered by 
the administration to be a detriment to the educational environment or school community.  The 
administration will consider all disruptive or detrimental conduct that is not consistent with our 
philosophy, mission statement, goals, objectives, and code of conduct.  
 
• School Promotion: All Saints Regional School is here for the Catholic education of the children.  
As such, we do many things different than other school. Families at All Saints Regional School are 
expected to promote the school in the community (physical as well as virtual).  School business, 
issues with staff or other parents, or any other private matters is to stay private and be dealt with in 
the school or among the parties involved. 
 
• Fundraising: All Saints Regional School exists in large part to the fundraising effort put forth by 
the staff and parents.  All families are expected to take part in all fundraisers throughout the year.  
We realize that not everyone can sell every ticket every time, but reasonable participation is 
expected. 
 
• As All Saints Regional School is a private, nonpublic institution, the administration reserves the 
right to terminate enrollment of a student for any reason at any time.  Any disciplinary policies and 
procedures are simply guidelines that the school generally follows.  These guidelines do not impede 
this right by administration to terminate the enrollment of a student for any reason at any time. 
 
 

ACADEMIC INFORMATION  
 

CURRICULUM 
 
All Saints Regional School endeavors to provide a well-balanced curriculum through which the 
knowledge, skills, and attitudes needed for daily living can be acquired.  Our students are challenged 
to develop their full potential with an open, inquiring mind while always realizing a sense of 
accomplishment.  The curriculum is designed to meet and exceed the minimum standards established 
under state law.  Courses offered at All Saints Regional School include:  Religion, Reading, Spelling, 
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English, Mathematics, Social Studies, Science, Computer Technology, Art, Handwriting, Music, 
Physical Education, Health, and Elementary Spanish. 

 

 The religion course is the most important course in the curriculum.  Opportunities for prayer, 
preparation to receive the sacraments, and participation in a community of faith are important 
components of the religion program.  The goal of religious instruction is to help the child develop a 
relationship with Jesus Christ and lead a lifestyle based upon the gospel values. 
 

All students, Catholic and non-Catholic alike, are required to study religion. 
 

GRADING POLICY 
 
Grades reflect the student’s mastery of course objectives.  The evaluation instruments that may be 
used to determine the degree of mastery include but are not limited to, tests, quizzes, reports, 
projects, homework assignments, journals, diaries, portfolios, observational checklists, and 
demonstrations.   

 

To fairly determine the mastery of course objectives and, more specifically, to determine the grade 
for each grading period, teachers must use an adequate number of evaluations and a variety of 
evaluation instruments.  

 

Regardless of the evaluation instrument used to determine the mastery of course objectives, all 
evaluations be must made as objectively as possible, based upon documented criteria. 

 

Teachers will review the results of each evaluation with their students.  The evaluation will thus 
become a learning experience, with the students learning from their mistakes. 

 

Teachers will maintain an up-to-date file of all student evaluations.  The file shall be maintained until 
the start of the next school year.  Teachers will also maintain an up-to-date record of all student 
evaluations in PowerSchool.   
 

All students’ grades are available online via PowerSchool.  The username and password will be 
assigned and communicated to the parents within the first few weeks of school.  Please do not share 
your username and password with anyone else.  Access to the Parent Portal can be found at 
http://powerschool.dioceseofgreensburg,org/public/ 
 

In grades 4-6, the following scale shall be used to report the level of student mastery: 
A 93-100% 
B 85-92% 
C 75-84 % 
D 65-74% 
E 0-64% 
I Incomplete 

 

In grades 1-3, the following scale shall be used to report the level of student mastery:  
O Outstanding 
G Good 
S Satisfactory 
H Having Difficulty 
U Unsatisfactory 

 

In kindergarten, the following scale shall be used to report the level of student mastery: 
S Satisfactory 
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IN  Improvement Needed 
M  Mastered 
P Progressing 
 

Students who receive an ‘I’ – ‘Incomplete’ on their report card will have a two-week period of time 
to make-up any incomplete work.  If the work is not made up within the allotted time, the student’s 
grade on that work will be a ‘0.’ 

REPORT CARDS 
 

Report cards, showing the degree to which the student mastered the objectives of each course of 
study, shall be issued in accordance with the dates established on the annual school calendar.  The 
official diocesan report card shall be utilized unless otherwise approved by the Superintendent of 
Catholic Schools.  The official diocesan report card for grades K-6 is computer-generated report that 
is developed through a computer software program known as PowerSchool.   

 

Parent/teacher conferences shall be used in conjunction with the report card as a means of reporting 
and evaluating student progress.  The principal shall establish procedures for scheduling 
parent/teacher conferences.  At least two (2) such conferences shall be scheduled during the school 
year. 
 

DEFICIENCY REPORTS 
 
During each grading period, teachers will inform parents if their child’s academic performance falls 
below a satisfactory level.  In grades 4-6, satisfactory shall be the grade "C."In grades K-3, 
satisfactory shall be the grade "S." At the minimum, a report of this nature will be made at the end of 
the fifth week of each grading period.  
 

TESTING PROGRAM 
 
All Saints Regional School follows the testing program established by the Office of Catholic Schools 
of the Diocese of Greensburg.  The Stanford Achievement Tests are administered to students in 
grades 3-6, the Stanford Cognitive Skills Test is administered to students in grades 3 and 5.  Students 
in K-3 will take the Dibels Assessment Tests.  All test results are shared with the parents of the 
respective student. 

 
REMEDIAL PROGRAMS 

 
Remedial programs are available in language arts and mathematics for students who qualify under 
federal and state guidelines.  The remedial programs provide individual and small group instruction 
that is aimed at strengthening basic skills in reading and mathematics.  All remedial services are 
provided through Intermediate Unit 1. 

 
HOMEWORK 

 
Homework is essential for the full scholastic development of the student.  Students are expected to 
have a reasonable amount of homework.  

 

Parents have a responsibility to supervise all homework, being careful, however, not to promote 
dishonesty or forestall learning by actually completing the homework for the student.  Parents also 
have a responsibility to provide a specific time during which the homework will be completed and to 
provide a quiet place in which the homework can be completed without distraction. 
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Homework may consist of written work, reading, study, review, memorization, and special projects.  
Along with other evaluation instruments, homework may be used in determining a student’s nine-
week grade. 
 
 

ACADEMIC DISHONESTY 
 

A student will receive ‘zero’ credit on any test, project, assignment, or other evaluation for which it 
is determined that the student cheated.  In all such cases, the parents of the student shall be informed 
of the situation.  
 

ATTENDANCE INFORMATON  
 
The Compulsory School Attendance Laws of the Commonwealth of Pennsylvania requires children 
up to the age of seventeen (17) to attend an approved educational institution for a minimum of 180 
days of instruction during each school year.  Those same Compulsory School Attendance Laws place 
legal responsibility for a child’s school attendance on the child’s parents.  The information contained 
in this Attendance Policy is designed to assist parents in carrying out their responsibility under these 
attendance laws. 
 

ATTENDANCE PHILOSOPHY 
 
All Saints Regional School believes that daily school attendance is an integral part of an effective 
educational environment.  Since learning occurs in a sequential order, regular school attendance is 
necessary for students to build upon previous information, to provide understanding, and to develop 
skills in all areas of the curriculum.  Daily school attendance contributes to the total development of 
the student and helps the student develop a sense of responsibility, self-discipline, and good work 
habits.  Regular school attendance is essential if students are to derive the maximum benefit from 
their education and achieve their fullest potential. 
 

REGULATIONS FOR ABSENCES 
 

Written excuses are required for all school absences.  The written excuse must be submitted to the 
student’s teacher the first day after an absence. 

  
Written ‘parental’ excuses are acceptable for the 1st through the 15th day of absence.  The 
‘parental’ excuse must contain the following information:   

1. Date the excuse was written;  
2. Name of the student;  
3. Date(s) of the absence; 
4. Reason for the absence;   
5. Signature of the parent or guardian. 

 

Written ‘medical’ excuses are required for all absences after the 15th day of absence.  The 
‘medical’ excuse must contain the following information:   

1. Date the excuse was written;  
2. Name and grade of the student; 
3. Date(s) of the absence;  
4. Reason for the absence; 
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5. Signature of the doctor. 
 

 
The following guidelines will be used to determine if an absence is ‘excused’ or ‘unexcused:’ 
 

Excused Absences  
1. Personal illness or other urgent reason of an emergency nature; 
2. Attending medical or dental appointments which cannot be scheduled after normal school 

hours; 
3. Educational trips which have been approved in advance by the principal; 
4. Receipt of religious instruction; 
5. Observance of religious holidays; 
6. Death in the immediate family;  
7. Required court appearances. 

 

Unexcused Absences 
1. Truancy; 
2. Parental neglect; 
3. Illegal employment; 
4. Students who run away from home; 
5. Shopping; 
6. Educations trips which have not been approved in advance by the principal. 

 

According to the Compulsory School Attendance Laws of the Commonwealth of Pennsylvania, for 
students up to the age of seventeen (17), ‘unexcused’ absences are considered ‘unlawful’ absences.  
The attendance laws require that the following action be taken in regard to ‘unlawful’ absences: 
1. A first offense consists of 3 or more days of absence without an excuse. The school’s official 

notice of unlawful absence will be mailed to parents. 
2. Second, or further, offences will result in may result in a warrant through the office of a 

magistrate and termination of enrollment for the student may occur.   
 

The student is responsible for making up all assignments and tests missed during an absence from 
school.  The student will normally be permitted five (5) school days to make-up all work missed 
during an absence.  It is the student’s responsibility to obtain the assignments from the teacher 
immediately upon returning to school and to return the assignments to the teacher at the designated 
time. 
 

REGULATIONS FOR TARDINESS 
 
Students who report to school after 7:55 a.m. but before 9:30 a.m. will be marked tardy. Students 

who report to school after 9:30 a.m. will be marked one-half (1/2) day absent. The 
requirements for written excuses and the guidelines for ‘excused’ and ‘unexcused’ absences, 
posted under ‘Regulations for Absences,’ shall also apply to school tardiness.  If you are 
dropping your child off late (after 7:55 a.m.) you must take them to the office by way of the 
front entrance to sign them into the school.  A student will not be allowed to sign in late. 

 
REGULATIONS FOR EARLY DISMISSALS 

 
Students who leave school before 9:30 a.m. will be marked absent for the entire school day.  
Students who leave school after 9:30 a.m. but before 1:00 p.m. will be marked one-half (1/2) day 
absent.  The requirements for written excuses and the guidelines for ‘excused’ and ‘unexcused’ 
absences, posted under ‘Regulations for Absences,’ shall also apply to early dismissals. 
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DISCIPLINE INFORMATION  

 
STUDENT DISCIPLINE 

 
Discipline is an integral part of the learning process.  In order to develop self-control, the student 
must be helped to live in harmony with others, to respect the rules of family, to keep the laws of the 
country, and to obey the laws of God. 
 

Every teacher and principal shall have the right to exercise the same authority regarding student 
conduct and behavior as do the parents or guardians of the student.  Student responsibilities include 
regular school attendance, conscientious classroom work, and conformance to school rules and 
regulations.   
 

No student has the right to interfere with the education of his/her fellow students.  It is the 
responsibility of each student to respect the rights of teachers, students, administrators, and all others 
who are involved in the educational process.   
 

Acceptable Measures of Discipline by Teachers 
1. Teacher and student determined consequences 
2. Loss of privileges 
3. Time-Out 
4. Time spent after school 
5. Conference with parents/guardians 

 

Acceptable Measures of Discipline by the Principal 
1. Detention: Students may be detained after class hours for repeated tardiness, unexcused 

absences, and infractions of discipline regulations.  Parental notification will be provided in 
writing at least two (2) days prior to the detention.  Lunch and bus schedules will be 
considered in planning such detention; however, transportation is the responsibility of the 
parent.   

2. Suspension: Students may be suspended by the principal for a serious infraction of school 
regulations.  The time of the suspension will become effective after the principal has notified 
the parents/guardians by certified mail.  The suspension will not exceed three (3) days.  
Suspension may be in-school or out-of-school.  Students will be required to makeup all class 
work that is missed because of a suspension.  

3. Expulsion: Expulsion is a severe punishment which is used as a last resort or when 
circumstances otherwise warrant. 

 

Reasons for which a student may be subject to detention, suspension, or expulsion include but 
are not limited to: 

1. Continued misconduct or conduct detrimental to the physical, educational, or moral 
 well being of students. 
2. Continued malicious disobedience or disrespect for authority. 
3. Possession, use, or transporting of any weapon or look-a-like weapon. 
4. Possession, use, sale, and/or conveyance of any controlled substance, drug, look-a-like drug, 

alcohol, or anabolic steroid. 
5. Assault or battery of a fellow student, teacher, administer, or an employee of the school. 
6. Bomb threats. 
7. False alarms. 
8. Use of vulgar or obscene language. 
9. Excessive absence or tardiness. 
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10. Fighting. 
11. Disrespect toward the school in word or action.  
12. Stealing. 

 

In the event of an expulsion, the following procedure shall be followed: 
1. A time of suspension will first be imposed during which there will be private consultations 

of parents with pastor, principal, guidance counselor, and teachers. 
2. The final decisions concerning expulsion will rest with the principal.  Before any such 

administrative decision, the principal must consult with the pastor and the Office of Catholic 
School of the Diocese of Greensburg. 

3. A written report of the expulsion will be submitted to the Office of Catholic Schools. 
4. The parent/guardian may, within five (5) school days of the principal’s decision to expel the 

student, appeal to the Office of Catholic Schools of the Diocese of Greensburg.  
 

DRUG AND ALCOHOL 
 

A student who, on school grounds during a school session or anywhere at a school-sponsored activity, does sell, 
use, possess, or aid in the procurement of alcohol, narcotics or restricted drugs, including but not limited to, 
marijuana or anabolic steroids or other material purported to be such restricted drugs or look-a-like drugs shall be 
subject to disciplinary action up to and including expulsion. 
 

The parent or guardian of the student will be contacted immediately in the event of any such occurrence.  A 
recommendation will be made to the parent/guardian that the student be taken to the physician or health care 
provider for a complete examination, and the parent or guardian will be requested to notify the school of the results 
of any such examination.  The principal shall also give immediate notice to the police of the incident for the 
possible legal action and for the purpose of the identification of the substance. 

 
WEAPONS

 
Any student found to be in possession of a weapon will be subject to disciplinary action, up to and 
including expulsion, and reported to the appropriate law enforcement agency for criminal prosecution 
under the Pennsylvania Crime Code, 18PA C.S. 912.  A weapon is defined as including but not limited to 
any knife, cutting instrument, cutting tool, nun-chuck stick, firearm shotgun, rifle and any other tool, 
instrument, or implement acceptable of inflicting serious bodily injury, or any object which looks like any 
such weapon or is intended for such use. 
 

SEXUAL HARASSMENT 
 
It is the policy of the Diocese of Greensburg and the All Saints Regional School that students enjoy a 
learning environment free from all forms of discrimination including sexual harassment.  All forms of 
sexual harassment in any learning area, activity area, or any other place under the permanent or temporary 
control of the All Saints Regional School is strictly prohibited. 
 

Any student who feels that he or she is or has been a victim of sexual harassment may bring the matter to 
the immediate attention of the teacher, counselor, principal, parish priest, or the Office of Catholic 
Schools of the Diocese of Greensburg.  All reports of alleged sexual harassment will be investigated in as 
confidential a manner as possible.  Upon completion of such investigation, the parents or guardians of the 
students will be advised of the findings, recommendations, and conclusions as to the accuracy of the 
alleged charges. In all cases where the investigation has verified the allegations and a decision has been 
made to take disciplinary action against the accused, the complaining student and his/her 
parents/guardians will be advised of such action. 
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In the event that it is determined that a student had intentionally falsely accused another student or school 
employee in engaging in sexual harassment, the student may be subject  
to appropriate disciplinary action. 

 
BULLYING POLICY 

 
All Saints Regional School strives to provide a safe, positive learning climate for students in the school.  
Therefore, it shall be the policy of the school to maintain an educational environment in which bullying in 
any form is not tolerated.  The school shall annually inform students, staff, parents, independent 
contractors and volunteers that bullying of students will not be tolerated by means of publications in 
school handbooks. 
 

The term bullying can be defined as repeated and systematic harassment and attacks on others, 
perpetrated by individuals or groups.  Bullying is deliberate, hurtful behavior, repeated over a period of 
time and it is difficult for those being bullied to defend themselves.  Bullying involves someone mentally, 
physically, or socially stronger taking advantage of someone with less power.  Bullying takes many forms 
and can include many behaviors.  A person can be guilty of bullying if she/he: 
 

·  Systematically and chronically inflicts psychological distress on one or more students. 
·  Has an imbalance of physical or psychological power, with the bully actually being stronger or 

perceived to be stronger than the victim. 
·  Uses direct behaviors such as teasing, hitting, threatening or restraining another. 
·  Uses indirect behaviors such as intentional exclusion from a group and starting rumors. 

 

Each staff member shall be responsible to maintain an educational environment free from all forms of 
bullying.  Each student shall be responsible to respect the rights of his/her fellow students and to ensure 
an atmosphere free from all forms of bullying.  Students shall be encouraged to report bullying 
complaints to teachers or the principal.  All employees who receive a bullying complaint shall investigate 
to determine if bullying has occurred.  If the behavior is found to meet the definitions of bullying a 
written documentation must be submitted to the building principal.  The principal or his/her designee will 
inform parents of the bully and the one who is bullied. 
 

A substantiated charge against a district student shall subject such student to disciplinary action, 
consistent with the student discipline code. 
 

INTERNET AND TECHNOLOGY 
 

The use of technology and the Internet provides great educational benefits to students by permitting 
access to resource material and people from all over the world.  Unfortunately, on this open system of 
communication, some material may contain items that are illegal, defamatory, offensive to some people, 
or contrary to the religious beliefs and moral values of the Catholic Church.  While All Saints Regional 
School has taken reasonable steps to preclude access to such material, it is not possible for us to 
absolutely prevent such access.  Since access to the Internet is given as a privilege to students who agree 
to act in an appropriate manner, we ask the parents/guardians to assist us in developing responsible 
attitudes, reinforcing appropriate behaviors, and observing security practices on-line.  We require that 
students and parents or guardians read, accept, and sign the rules for Acceptable Use of the Internet and 
Related Technology.  Failure to adhere to these rules may result in disciplinary action, suspension of 
Internet privileges, restitution, and, if applicable, prosecution under state and federal laws. 
 

ELECTRONIC DEVICES 
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Unauthorized use of technological/electronic devices such as cellular phones, beepers, paging devices, 
games, mp3 players are not permitted.  Handheld video games are not permitted.  Should a cell phone be 
needed to contact parents during and after school events, it must be registered with the office upon arrival 
in the morning.  Failure to do so will result in confiscation of the device.  A parent will need to retrieve 
the device from the office.  Detention will be assigned for repeated offenses.   
 

 
STUDENT SERVICE INFORMATION  

 
COUNSELING SERVICES 

 
A guidance counselor is available to students at least one day each week.  The counseling services are 
provided through Intermediate Unit 1.  Guidance services may include but are not limited to whole class 
participation for help with study skills, career interests, social concerns, school problems, etc.  Classroom 
teachers are involved in deciding appropriate topics according to the Diocese of Greensburg curriculum 
guidelines.   
 

Counseling services for individual students or small groups are provided for specific needs based upon 
teacher and/or parent referrals.  Parents will be notified, and written consent will be obtained before 
ongoing sessions and/or assessments are scheduled. 
 

HEALTH SERVICES 
 

Albert Gallatin School District provides limited health services to All Saints Regional School by 
providing the service of a school nurse.  All health testing and screenings will be administered to the 
student in accordance with the policies and procedures set by the local public school districts. 
 

As required by state laws, children must be immunized before entering school.  No child will be permitted 
to enter school without the following immunizations: 

1. Three DPT (diphtheria, pertussis, tetanus) 
2. Three OPV (oral polio vaccine) 
3. Two MMR (measles, mumps, rubella) given on or after the first birthday. 
4. Three Hepatitis B inoculations. 

 

Pennsylvania Department of Health also requires that all students entering kindergarten and grades 7 must 
be immunized with chicken pox vaccines or have chicken pox immunity.   
 

In case of an emergency involving the health of a student, the school nurse and school principal will be 
immediately notified.  The school nurse will be primarily responsible for rendering medical assistance.  If 
the parent, guardian, or person designated on the student’s emergency card cannot be reached, the school 
nurse or school principal will decide whether hospitalization or further treatment at a medical facility is 
necessary. 
 

The school will maintain an emergency card for each enrolled student.  This card will contain the 
following information. 

1. The student’s name; 
2. The name and address of the parent or guardian and where they may be reached during school 

hours; 
3. Name, address, and telephone number of a third party who may be contacted in the event the 

parents or guardians cannot be reached; 
4. A parent’s signature. 
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In case of illness during school hours, the principal may send a child home if his/her parents have been 
notified and transportation arrangements have been made.  Children are not permitted to call the parents 
or dismiss themselves. 
 

MEDICATION POLICY 
(See Appendix attached hereto) 

 
ASRS is opposed to and discourages the use of medications during school hours.  Every attempt should 
be made by the attending physician and parents to schedule the administration of medications at times 
other than school hours. 
 

However, the administration of medication to a student during school hours will be permitted in 
accordance with the directions of a physician, if failure to take such medication would jeopardize the 
health of the student and/or the student would not be able to attend school if the medicine were not made 
available. 
 

Attached is the ASRS Authorization for use of Medications During School Hours form.  This form must 
be completed and signed by the physician in order for any medication to be given during school hours.  
We request that medications needed three times a day or less be scheduled during the time students are 
not in school. 

 
FOOD SERVICE INORMATION  

 
BREAKFAST AND LUNCH PROGRAM 

 
All Saints Regional School participates in the National School Breakfast and Lunch Programs.  With this 
program, students may purchase breakfast and lunch at the school cafeteria.  With this program, free and 
reduced price breakfast and lunch are available for those who qualify.  Applications for free and reduced 
prices meals will be sent home on the first day of school and are available at the school office. Breakfast 
and lunch menus are prepared and sent home for parents on a monthly basis.  Menus are also posted on 
the school website.  
 

Parents can provide payment for their child’s breakfast and lunch on a daily or weekly basis.  Payment 
must be made in advance and must be sent to the child’s teacher in advance and must be sent to the 
child’s teacher in a sealed envelope.  The front of the envelope must be marked “Lunch Order” or 
“Breakfast Order.”  The envelope must also be marked with the student’s name, grade, date, and number 
of breakfasts or lunches being purchased, and the amount of money enclosed.  Payment is to be made at 
the rate of $1.40 per regular breakfast, $.30 per reduced breakfast, $2.50 per regular lunch, or $.40 per 
reduced price lunch.  Checks are preferred over cash.  Teachers will send all envelops to the Cafeteria 
Manager. 
 

CAFETERIA RULES 
 

The school cafeteria is operated as a service for students and teachers.  The following rules will govern 
behavior in the cafeteria: 
 

1. All students will eat lunch and breakfast in the cafeteria; 
2. Students are permitted to bring a lunch to school; however, they are not permitted to bring ‘soda’ 

to school. 
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3. Students are not permitted to bring a breakfast from home; however, they are permitted to 
purchase breakfast in the cafeteria. 

4. No food or beverage will be taken out of the cafeteria; 
5. After eating, students will clean their area of the table, place their chair under the table, take their 

food tray to the designated area, and dispose of uneaten food, paper, and cans in the appropriate 
containers; 

6. Students will return to their table and remain seated until dismissed; 
7. The following manners will be observed in the cafeteria: 

*   Be patient while waiting in the lunch line, be respectful to  
       cafeteria personnel and to each other; 

*   Do not touch or handle food that you do not intend to purchase; 
*   Eat as if you were a guest in a friend’s home; 
*   Be sociable but not boisterous; 
*   Do not play with or throw any food or beverage; 
*   Before being dismissed, make sure the area where you are setting 
     is clean. 

8. The microwave oven will not be available to the students or for the students.  Do not send any 
items that need to be heated. 

 
 
 
 
 

EMERGENCY PROCEDURES INFORMTION  
 

SCHOOL CANCELLATIONS AND DELAYS 
 
When classes are canceled or delayed due to snow or inclement weather, All Saints Regional School will 

follow the designated programs of cancellation or delay as specified by the principal, as 
follows: 

 

School closing or delays should follow the Albert Gallatin Area School District. 
 

These announcements are made over the radio on, WMBS (590 AM), FROGGY (94.9 & 98.3 FM), or 
television stations KDKA-Channel 2, WTAE-Channel 4, and WPXI-Channel 11.  Unexpected early 
dismissals will be handled by the school office or the school will activate the classroom “phone tree” to 
inform parents about the early dismissal.   
 
Free text message service for winter weather delay and cancellations.  Visit the following websites and 
register your phone number.  You will receive an immediate text message when the news station is 

notified: www.wpxi.com/closing/indes.html or 

www.thepittsburghchannelcom�
 
Froggy Radio Station has the same service: www.froggyland.com 
 

In the event, students live in another school district, students whose school district implements a delay, 
cancellation, or early dismissal should follow their districts information. Please do not call the school 
office for information about cancellations or delays; this will enable school officials to keep the school 
telephone lines open for any emergency. 
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In the event of a 2-hour delay, please do not bring your children to school before 9:15 a.m. 
 

BUILDING EVACUATION PROCEDURES 
 
During the school year, an emergency may develop that will require the evacuation of the school building 
and moving staff and students to another site.  For such emergencies, staff and students will be moved to 
All Saints Church or to All Saints Social Hall.  Procedures for such evacuations are outlined in the 
school’s ‘Crisis Plan – Emergency Procedures.’  An evacuation procedure drill will be conducted at least 
twice during each school year.   
 

SCHOOL LOCKDOWN PROCEDURES 
 
During the school year, an emergency may develop that will require the lockdown of the school building 
and confining staff and students to their respective classrooms.  During such emergencies, staff and 
students will follow procedures that are outlined in the school’s ‘Crisis Plan – Emergency Procedures.’   A 
lockdown procedure drill will be conducted at least twice during each school year. 
 

FIRE DRILLS 
 
Fire drill procedures are outlined in the school’s ‘Crisis Plan – Emergency Procedures.’  As required by 
state regulations, fire drills are conducted once during each month of the school year. 
 

SEVERE WEATHER DRILLS 
 
Severe weather drill procedures are outlined in the school’s ‘Crisis Plan – Emergency Procedures.’  As 
required by state regulations, severe weathers drills are conducted twice during each school year. 
 
 

SCHOOL BUS EVACUATION DRILLS 
 
School bus evacuation drill procedures are outlined in regulations issued by the state.  As required by 
these state regulations, school bus evacuation drills are conducted at least twice during each school year. 
 

CO-CURRICULAR ACTIVITY INFORMATION  
 

PHILOSOPHY FOR CO-CURRICULAR ACTIVITIES 
 
The co-curricular activity program is an integral part of the total educational experience at All Saints 
Regional School.  Activities that are provided in this program are designed to help foster the academic, 
social, emotional, physical, and religious development of students. 
 

LIST OF CO-CURRICULAR ACTIVITIES 
 

Liturgical Ministries     Religious Celebrations 

 Youth Basketball     Wrestling 

Cheerleading/Pep Squad    Year Book     

Track-a-Thon      Instrumental Music    
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Choral Music      Red Ribbon Week Activities   

Catholic School Week Activities   Christmas Play/Concert  

 Educational Field Trips     Educational Assemblies 

 Religious Service Projects    Community Service Project 

 

GENERAL INFORMATION  
 

AFTER SCHOOL CARE PROGRAM 
 
The After School Care Program will be available for all students in grades PK4 – 6.  Initial registration is 
necessary before a child is admitted into the program.  The time is from 2:15 – 5:15 p.m.  The program is 
available on a daily or weekly basis.  The cost for the After School Care Program will be announced at 
the beginning of each school year.  During that time, students complete homework, receive extra tutoring, 
play games, and have snacks.  The After School Care Program is available on early dismissals, unless 
otherwise specified.   
 

Participation in the After School Care Program is a privilege; it is not a guaranteed right.  Children who 
participate in the program are responsible for following all school rules, this includes respecting staff 
members, other students, and all property.  If a child violates any rule, the supervisor of the program will 
remove the child from the group and seat him by himself for a period of five (5) to thirty (30) minutes.  If 
the problem behavior continues, the child’s parents will be called to school for a conference.  If the 
problem still continues, a second conference will be arranged.  At that time, the child may be permanently 
excluded from the After School Care Program. 
 
 
 
 
 

ARRIVAL AT SCHOOL 
 

The school day begins at 7:45 a.m.  Students should arrive at least ten minutes before the school starting 
time at 7:45 a.m.  All students must be in their assigned classroom at that time.  The school building will 
be opened for students beginning at 7:15 a.m.   
 

Students, who arrive at school by bus in the morning, prior to 7:45 a.m., must go directly to the cafeteria 
for supervised study and/or breakfast.  They may talk quietly to the students around them.  If they arrive 
after 7:45 a.m., they may proceed to their classroom.   
 

Students, being dropped off by parents, must be dropped off in the alley behind the school using the 
second set of double doors.  Students must go directly to the cafeteria for supervised study and/or 
breakfast.  If you are dropping your child off late (after 7:55 a.m.) you must take them to the office by 
way of the front entrance to sign them in to the school.  A student will not be allowed to sign in late. 
 

Students are not permitted to leave the cafeteria before 7:45 a.m. unless excused by the principal or by 
their respective classroom teacher.  The principal or the classroom teacher must provide a written note for 
the student to be excused from the cafeteria. Students who need to use the restroom during this early 



 

22 
 

arrival period must use the restroom located adjacent to the cafeteria.  At 7:45 a.m. all students will report 
to their assigned classrooms for morning prayers, salute to the flag, and morning announcements. 

 
CALENDARS 

 
Annual School Calendar 
An annual school calendar will be prepared for each school year.  This calendar identifies the dates that 
school is in session for that school year.  It also identifies the teacher in-service days and days of early 
dismissal.  The annual school calendar adheres to state and diocesan regulations regarding the number of 
school days, the amount of instructional time, and the number of teacher in-service days.  Parents and 
guardians will receive a copy of the annual school calendar at the beginning of the school year. 
 

Monthly Activity Calendar 
A monthly activity calendar will be prepared for each month of the school year.  This calendar identifies 
all school activities that are scheduled for the month.  Parents and guardians will receive a copy of the 
activity calendar for each month by the last day of the preceding month. 
 

To insure that parents receive an accurate and timely copy of the monthly activity calendar, proposals for 
all activities planned for any month must be submitted to the principal by the 25th day of the preceding 
month.  Calendars/events/schedules will also be posted on the school’s website. 
 

COMMUNICATION 
 

Open communication among parents, teachers, and administrators is important for student progress and is 
important for maintaining a positive school environment.  Attempts should be made to solve problems on 
the lowest level possible.  Only when this is proven unsuccessful should higher authority be contacted.  If 
there is a classroom problem, please contact the classroom teacher.  If there is a school problem or contact 
with the classroom teacher had not helped, please contact the principal.  Teachers are not to be contacted 
at home for school issues.   
 

A parent may make an appointment to speak with a teacher by sending a note or calling the school office.  
Because of the interruptions in the teaching-learning process, spontaneous visits to the classroom are not 
permitted.  Please keep in mind that not all of the teachers employed at All Saints Regional School are 
full-time employees.  It may take a day or two for them to receive and respond to phone and email 
messages.  If there is an emergency situation, please contact the school principal.   
 

At the end of each month, the oldest child in each family will take home the Parent Envelope.  This 
envelope contains monthly communication between the school and home.  One parent or guardian is to 
sign the front of the envelope, and return it to the homeroom teacher the following school day.  Duplicate 
Parent Envelopes may be obtained upon request.   
 

DRESS CODE 
 

General Regulations: (Students K-6) 
1. All clothes must fit properly 

2. Slacks – navy blue or khaki (khaki items are not light colored khaki - no sand or stone color, but 
darker colored khaki); hemmed, straight leg, flat or pleated front “uniform style”, no side-pocket 
pants, no oversized baggy pants, no cargo, no knit, no cling, no  “hiphugger”, no low riders, no 
capri/crop pants, no convertible pants with extra zippers or pockets, cuffs should not be slit 
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3. Socks – must be worn at all times, must be solid white, navy blue, or khaki in color, above the 
ankle, crew socks, knee highs, or tights, no other colors or patterns, no low cut or no show style 
socks 

4. Shoes – all students must wear sturdy dress oxford shoes, casual laced/velcroed oxford shoes, 
loafer shoes, or mary jane shoes: 1” heel or less, solid brown, black, or blue or black and white 
saddle shoes.  No athletic shoes*, high tops, boots of any type, clogs, sandals, flip flops, heels 
higher than one inch, open toe or open back shoes, or Heelies are permitted to be worn in school.  
Snow boots are permitted during the winter months, but must be removed once the student arrives 
at school (change of shoes should be sent to school for the student to change in to children must 
be able to change their own shoes/boots). * Athletic shoes can only be worn on gym days 

5. Undershirts – These are optional.  If worn must be solid white 

6. A belt must be worn with all pants, slacks, or shorts with belt loops, grade 1 – 6 

7. All shirts and blouses need to be tucked in.  Shirts and blouses should not be too baggy or tight 
fitting 

8. No logos or designs except “ASRS” on school uniform 

9. Grooming: girls – must be traditional and appropriate; no hairpieces or extensions; no extreme 
alterations to natural look, no questionable or unusual coloring or cuts of hair; no make-up, no 
nail polish, no glitter, no fake nails or press on nails, no tattoos and no body piercings except in 
each ear lobe 

10. Grooming: boys – appropriate hair cut styles, neatly trimmed, out of eyes, no questionable or 
unusual coloring or cuts, no tattoos, or body piercings 

11. Jewelry: girls – simple wrist watch, earrings – post or small hoops – no dangles for safety reasons 

12. Jewelry: boys – simple wrist watch 

13. Hoodies are not permitted 

14. Halter tops, low-cut tops, or tank tops are not permitted 

15. Hats are not permitted 

K-6 Girls: 
·  Uniform Blouse – white or light blue, short or long sleeves can be worn with jumper, skirt, or 

slacks 

·  Turtleneck or Polo knit shirt – white, navy blue and light blue, short or long sleeves, no logos or 
designs 

·  Optional sweater or sweater vest – navy, cardigan or pullover; V neck or crewneck (Schoolbelles, 
Lands’ End, or French Toast style) 
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·  Slacks – navy blue or khaki (khaki items are not light colored khaki - no sand or stone color, but 
darker colored khaki); hemmed, straight leg, flat or pleated front, “uniform style”, no side-pocket 
pants, no oversized baggy pants, no cargo, no knit, no cling, no  “hiphugger”, no low riders, no 
capri/crop pants, no convertible pants with extra zippers or pockets, cuffs should not be slit 

·  Jumper – selected style from Schoolbelles – plaid, navy, and khaki 

·  Skirt or Skort– navy blue or khaki (khaki items are not light colored khaki - no sand or stone 
color, but darker colored khaki), hemline no shorter than two inches above the knee 

K-6 Boys: 
·  Turtleneck or Polo Shirt – white, navy blue and light blue, short or long sleeves, no logos or 

designs 

·  Optional sweater or sweater vest – navy, cardigan or pullover; V neck or crewneck (Schoolbelles, 
Lands’ End, or French Toast style) 

·  Slacks – navy blue or khaki (khaki items are not light colored khaki - no sand or stone color, but 
darker colored khaki); hemmed, straight leg, flat or pleated front, “uniform style”, no side-pocket 
pants, no oversized baggy pants, no cargo, no knit, no cling, no  “hiphugger”, no low riders, no 
capri/crop pants, no convertible pants with extra zippers or pockets, cuffs should not be slit 

Student Liturgy Days: 
·  Girls must wear navy jumper or plaid uniform jumper available through Schoolbelles with a 

white blouse, no turtlenecks or polo shirts 
·  Boys must wear slacks, navy blue or khaki (khaki items are not light colored khaki - no sand or 

stone color, but darker colored khaki), with a white oxford dress shirt, short or long sleeves, and 
neckties, no turtlenecks or polo shirts 

·  All students are to look presentable with clean clothes and dress oxford shirts/blouses tucked in 
when attending Mass 

·  No shorts are permitted on student liturgy days 

Warm Weather Options:   (April 15 through October 15) 
·  Shorts – navy blue or khaki (khaki items are not light colored khaki - no sand or stone color, but 

darker colored khaki)– dress shorts, hemline no higher than the student’s finger tips when the 
student is standing and her arms/hands are lowered to her side 

·  Shoes – below ankle casual oxford shoes must be tied and fastened or velcroed– can only be worn 
with shorts 

·  All other areas are the same as the regular uniform code 

Gym Uniform: 
·  Students must wear a gym uniform on the days they are scheduled for physical education class. 

·  School logo yellow gym shirt 
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·  School logo solid black sweat shirt or “plain” black sweat shirt. 

·  School logo solid black sweat pants or “plain” black sweat pants.  

·  School logo solid black mesh shorts or “plain” black shorts are permitted April 15 through 
October 15. 

·  Athletic shoes and socks, crew or ankle style 

 

Dress for Casual Days: (Dates will be announced) 

·  Jeans or pants are appropriate (good condition – no cut offs, holes, or tears) 

·  T-shirts are acceptable but they must have sleeves (inappropriate pictures or words are not 
acceptable) 

·  Tank-tops and halter-tops are not permitted 

·  Clogs, sandals, flip flops, heels higher than one inch, open toe or open back shoes, or Heelies are 
not permitted 

 

Uniform Websites: 

·  SchoolBelles:  www.schoolbelles.com 

·  Lands’ End:  www.landsend.com 

·  French Toast Uniforms:  www.frenchtoast.com 

·  Izod:  www.izoded.com  * The school will receive a 5% Cash Gift Reward for all izod school 
uniform 

purchases through JCPenney by phone, online, or in store.  Receipts must be turned into the 
school office.   

·  Kohl’s:  www.kohls.com/kohlsStore/kids/schooluniforms.jsp 

 

Violations of Dress Code: 

·  A written note will be sent to a student’s parent each time the student is in violation of the Dress 
Code 

·  The student will receive one (1) demerit each time he/she is in violation of the Dress Code and 
parents will be required to bring in a suitable change of clothes 
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·  The student will forfeit one recess period for every three (3) demerits that he/she receives 

·  Repeat Offenders will lose certain uniform options 

FIELD TRIPS 
 

Field trips relate to the instructional programs.  Each child participating in any field trip must submit to 
the school the field trip participation form established by the Diocese of Greensburg, signed by a parent or 
guardian.  No student may participate unless a signed field trip participation form for the specific event is 
on file with the principal. 
 

The permission form is to be submitted to the teacher at least three days before the scheduled trip.  
Parents may be asked to provide part or all of the costs involved.  When possible, bus transportation will 
be provided.  Any person volunteering to provide private passenger transportations must submit a signed 
volunteer driver information sheet to the principal for each vehicle used. 
 

Participation in field trips is a privilege.  Students may be denied participation if they fail to meet 
academic or behavior requirements of the school.  Students who do not participate in field trips will be 
provided alternative assignments during the period of the field trip.   
 

Each driver and/or chaperone will be given a copy of the approved itinerary, including the routes to be 
followed and summary of their responsibilities. 
 

PRESCHOOL PROGRAM 
 
Classes for the ‘Preschool 4’ program are held on Monday, Wednesday, and Friday, on days school is in 
session.  Classes meet for the full-day.  The arrival time for the ‘Preschool 4’ classes is 7:45 a.m.; the 
departure time is 2:10 p.m.   
 

Classes for the ‘Preschool 3’ program are held on Tuesday and Thursday, on days school is in session.  
Classes meet for one-half day.  The arrival time for the ‘Preschool 3’ morning classes is 8:00-8:15.  The 
departure time is 10:40 a.m.  The arrival time for ‘Preschool 3’ afternoon classes is 11:30-11:45 a.m.; the 
departure time is 2:10 p.m. 
 

Preschool students should use the same drop off procedures outlined in the “Arrival at School”.  
Additional information about the preschool program can be obtained from the school office or from the 
preschool teacher. 
 

SCHOOL DAY – TIME SCHEDULE 
(See Appendix attached hereto) 

 
Because of transportations restrictions, the time schedule will be adjusted to coincide with any revisions 
by the public school district in which All Saints Regional School is located.  The school will adhere to the 
following scheduled, regardless of starting and dismissal time, to the extent practicable. 
 

·  Students should arrive at least ten minutes before the school starting time at 7:45 a.m.  Any 
student arriving after 7:45 a.m. must be signed in at the office by an adult. 

·  Morning prayers and salute to the flag are required. 
·  Class periods/time allotments for specific subjects shall follow the recommendations of the Office 

of Catholic Schools. 
·  Pre-lunch prayers are prescribed 
·  Lunch and playground with supervision 
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·  Class periods 
·  Closing prayers 
·  Dismissal under supervision (see appendix for dismissal bell schedule) 

 
STUDENT RECORDS 

 
The collection and maintenance of information about students shall be in accordance with federal and 
state laws.  The permanent record card, approved by the Office of Catholic Schools of the Diocese of 
Greensburg, shall be maintained in the school office.  Guidance records will be kept in the school office 
or in the guidance office.   
 
Student information will be collected only with prior and informed consent of the parent or guardian.  
Student records, in accordance with federal and state laws, will only be made available to parents or 
guardians, and/or to staff members who have a need for access to the information or who have written 
consent from the parents or guardians, or as otherwise provided by law.  A parent or guardian wishing to 
review the records of his/her child should make such request in writing, at least twenty-four (24) hour in 
advance.  Student record information will not be disseminated over the telephone. 
 

In the absence of a court order to the contrary, a non-custodial parent will be given access to the academic 
records and the other school records of his/her child.  If there is a court order specifying responsibility of 
the custodial parent or otherwise limiting or eliminating the rights of the non-custodial parent with regard 
to the child’s education, the custodial parent shall provide the school with an official copy of that court 
order.  All other requests for student information will be referred to the Office of Catholic Schools of the 
Diocese of Greensburg. 
 

TELEPHONE USE  
 
It is important that the school telephone be available for official and/or emergency calls. Students may use 
the school telephone only with permission from the principal or office manager and only for school 
related business. 
 

To reduce possible interruptions to the learning process, teachers and students will not be called from the 
classroom to receive a telephone call.  The office manager will take messages for teachers or students.  
These messages will be limited to school related business or be of an emergency nature.  Arrangements 
concerning transportation and after school activities are to be made before the child leaves in the morning.  
All calls must come through the school office not the cafeteria. 
 

TRANSPORTATION 
 
Transportation to and from school is the responsibility of the student’s parent or guardian.  If the student 
lives more than 1 ½ miles from the school, transportation will be provided by the public school district in 
which the student resides.  Questions regarding bus transportation should be addressed to the public 
school district in which the student resides. 
 

Students are expected to behave properly on the school bus.  The safety of everyone on the bus is the 
prime consideration.  Failure to follow the safety regulations established by the public school district or 
by the transportation provider may result in suspension from riding the bus.  In addition, disciplinary 
action may be taken by All Saints Regional School. Depending upon the circumstances, this disciplinary 
action may include suspension and/or expulsion from school.   
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VISITORS 

 
For the safety and security of students and staff members, all visitors must enter the school through the 
front door and sign in at the school office.  Individuals with business that requires them to go beyond the 
school office must obtain a visitor’s badge.  When leaving the school building, these individuals will 
return their visitor’s badge to the school office, sign-out, and exit through the front door.  These 
procedures apply to all visitors, including parents and volunteers.  Anyone who fails to follow these 
procedures may be asked to leave the school building. 
 

Parents are not permitted to take lunches or school supplies directly to their child’s classroom.  Such 
transactions must be made through the school office.  This will reduce distractions in our halls and 
classrooms and thus reduce interruptions of the learning process. 
 

Students who are dismissed early for medical appointments or health related issues will meet their parent 
or guardian in the school office.  Again, this will reduce distractions in our halls and classrooms and thus 
reduce interruptions of the learning process.  
 

VOLUNTEERS 
 
Volunteers are always needed and appreciated at All Saints Regional School.  Volunteers help in the 
cafeteria and help with various school activities.  Individuals who would like to serve as a volunteer must 
be approved by the principal.  All volunteers must enter through the front door and sign-in at the school 
office to obtain a visitor’s badge upon entering the school building.  All volunteers must sign-out at the 
school office, return their visitor’s badge, and exit the front door when leaving the school building. 
 

WEB SITE 
 
The web site for All Saints Regional School can be accessed on the Internet at the following address:  
www.allsaintsmasontown.org.  General information about school programs and policies, photos of the 
school and school related activities, the monthly activity calendar, the monthly lunch menu, and current 
announcements relating to school activities can be found on the school web site. 
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ADDENDUM 

DAILY TIME/BELL SCHEDULE 
2011-2012 

 
School Arrival 

 7:15 a.m.  The school building is opened for students. 

7:15 a.m.-7:45 a.m. Students report to the cafeteria for supervised study and/or breakfast.  
Students must remain in the cafeteria, unless excused by the principal or 
by their classroom teacher.  The principal or the classroom teacher must 
provide a written note for the student to be excused from the cafeteria. 

o All bus students enter the building through the  
Main Entrance. 

o All other students enter the building through the 
AlleyEntrance. 

7:45 a.m. Students leave the cafeteria and report to their respective 
 homeroom. 

7:45 a.m.-8:00 a.m. Homeroom Period  
 Announcements, Pledge, Prayer at 7:57 a.m. 
 

School Dismissal 

2:10 p.m. Kindergarten ‘bus’ students, along with their upper class mentors are 
dismissed.  These students leave the building through the Red Stairwell 
Entrance under the supervision of Mrs. Sagosky. 

 
2:12 p.m. All other ‘bus’ students are dismissed.  Students who ride Albert Gallatin 

bus 48, the Jefferson-Morgan bus, and the Brownsville van leave the 
building through the Main Entrance under the supervision of Mrs. 
Emerson.  Students who ride all other school buses leave the building 
through the Red Stairwell Entrance under the supervision of Mrs. 
Sagosky and Mrs. Petrosky. 

 
2:15 p.m. Students who walk to/from school and students who ride to/from school 

by car are dismissed.  These students leave the building through the 
Green Stairwell Entrance through the alley under the supervision of Mrs. 
Volansky, Ms. Hughes, Ms. Krause, Mrs. Hanabeck, and Mrs. 
Catanzarite. 
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ADDENDUM 
 

GUIDELINES FOR THE ADMINISTRATION OF MEDICATION 
 
The school nurse, principal or their designee, lead teacher, parent or guardian, will administer all 
medications. 
 

PRESCRIPTION MEDICATIONS 
 

1.  A physician must complete the authorization form. 
 

2. The parent/guardian must also sign the “Authorization for Medication During School Hours” 
form after the doctor has filled it out. 
 

3. Any medication to be given during school hours must be delivered directly to the school by the 
parent or an adult.  The medication must be brought to school in its original labeled container/box 
from the pharmacy. 
 

4. Inhalers (carried by students) must have written permission by the doctor to do so. 
 

5. Epi-pens (carried by students) must have written permission by the doctor to do so. 
 

6. A medication log will be kept. 
 

NON-PRESCRIPTION MEDICATIONS 

 

1.  Schools will no longer be administering non-prescription/over the counter medication (Tylenol, 
cough drops, cold medications, creams, etc.).  This medication will be given only with a written 
order from the doctor or if a parent/guardian comes to the school to administer this medication to 
the student. 
 

2. The parent/guardian must also sign the “Authorization for Medication During School Hours” 
form after the doctor has filled it out. 
 

3. A doctor must complete the “Authorization for Medication During School Hours” form, before 
any non-prescription over the counter medication will be given during school hours. 
 

4. Medication is to be brought to the school in the original labeled container.  Medication in other 
containers (plastic bags, Tupperware, pill boxes, etc.) will not be acceptable. 
 

5. A medication log will be kept. 
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Medication that is prescribed three (3) times a day can be given at home before school, after school, and 
at bedtime.  If your doctor prefers a different schedule, the doctor must complete the “Authorization for 
Medication During School Hours” form. 
 
 
 

 
 
 
 
 
 
 
 
 

ADDENDUM 
 

ALL SAINTS REGIONAL SCHOOL  
ASTHMA EMERGENCY ACTION PLAN 

STUDENT INFORMATION 
 

Name of Student ___________________________________   DOB: ________________________ 
Grade __________________ Homeroom Teacher _____________________ Date _____________ 
Physical Education Day and Time __________________________________________________ 
 

EMERGENCY INFORMATION 
 
Parent/Guardian Names ___________________________________________________________ 
Mother Telephone __________________________ Father Telephone ______________________ 
Mother Cell _______________________________  Father Cell ____________________________ 
Physician’s Name __________________________   Telephone ____________________________ 
 
Other emergency contacts available during school hours 
Name _________________________________ Telephone ______________ Cell ______________ 
Name _________________________________ Telephone ______________ Cell ______________ 
Name _________________________________ Telephone ______________ Cell ______________ 
 
Asthmas Emergency Action 
 
The following are possible signs of an asthma emergency: 

·  Difficulty breathing, walking, and/or talking 
·  Blue or gray discoloration of the lips and/or fingernails 
·  Failure of medication to reduce worsening symptoms 

 

These signs indicate the need for emergency medical care.  The steps that should be taken are: 

·  Activate the emergency medical system in your area; Dial 911 
·  Call parent/guardian and/or physician 
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Asthma Triggers: 
_____________________________________________________________________________________
_____________________________________________________________________________ 
 
Personal Best Peak Flow: 
_______________________________________________________________ 
 
List all current Medications being taken: 
Medication ______________________ Dosage ________________ Times to be taken ___________ 
Medication ______________________ Dosage ________________ Times to be taken ___________ 
Medication ______________________ Dosage ________________ Times to be taken ___________ 
Medication ______________________ Dosage ________________ Times to be taken ___________ 
 
 
Physician’s Signature ________________________________    Date _______________________ 
 
Parent’s Signature ___________________________________   Date________________________ 
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ADDENDUM  
 

ALL SAINTS REGIONAL SCHOOL 
AUTHORIZATION FOR USE OF INHALER/EPI-PEN  MEDICATION DURING SCHOOL 

HOURS 
 
TO: _________________________________________________  Date: 
_________________________ 
  School Nurse/Building Principal 
 
Please permit ____________________________________ to take the following medication according to 
the instructions of the physician of record as indicated below, during school hours in order to maintain 
sufficient health to participate in the school program. 
 

Name of Medication 
____________________________________________________________________ 
Prescribed Dosage _____________________________      Time Schedule 
________________________  
Length of Time  _______________ Days  ______________ Months  _____________ 
Indefinitely  
Diagnosis 
_____________________________________________________________________________ 
Reason for Administration 
______________________________________________________________ 
Possible Side Effects ___________________________________________________________________ 
 

*For Inhaler Medication only  
Physician must initial one of the following: 
 

__________ It has been determined that this student is able to self-administer and carry inhalant 
medication and has been trained in its use including knowing when the medication is to be used. 
 

___________ This student should not self-administer inhalant medication. 
 

Physician’s Signature ________________________________ Date _______________________ 
 
 

*For Epi-Pen Medication only 
Physician must initial one of the following: 
 

__________ It has been determined that this student is able to self-administer and carry Epi-Pen and has 
been trained in its use including knowing when the medication is to be used. 
 

___________ This student should not self-administer Epi-Pen. 
 

Physician’s Signature ________________________________ Date _______________________ 
 

Telephone Number ___________________________________________ 
 

 
PARENTS 
I understand that: 
- No medication will be administered without proper authorization. 
- Any change in medication, dosage, etc. requires new authorization. 
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- All medications should be turned into the office/school nurse by the parent. 
- All medications must be renewed at the start of the school year by a physician’s written order. 
 

I do hereby release, discharge and hold harmless the All Saints Regional School, its agents and 
employees, from any and all liability and claim whatsoever for the administration of the above 
medication. 
 
Parent’s Signature _________________________________________________ Date 
___________________ 
Address 
__________________________________________________________________________________ 
Telephone No. _____________________ Cell No. ___________________ Work No. 
____________________ 
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ALL SAINTS REGIONAL SCHOOL 
PARENT/STUDENT HANDBOOK VERIFICATION STATEMENT 

 
2011-2012 

 
Dear Parent/Guardian: 
 
At the start of the 2011-2012 school year, you have read (via the website) a copy of our All 
Saints Regional School Parent /Student Handbook. 
 
Please print, sign, date, and return this to the school office.  Your signature does not necessarily 
mean that you agree with the content of the Handbook, but that you have read, and understood its 
content. 
 
 

 
 
 
Name:        
 
Address:      
 
State:  Zip Code    
 
Homeroom       
 
I read and understood the information presented in the Student/Parent Handbook.  
 
 
 
___________________________ ________________________ 
Date                                    Parent Signature 
 
___________________________  _________________________ 
Signature of Student  Print Student’s Name   
 
___________________________  _________________________ 
Signature of Student  Print Student’s Name   
 
___________________________  _________________________ 
Signature of Student  Print Student’s Name   
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Return this signed Verification Statement to School Office as soon as possible. 
 
 


